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20th May 2020, 
 
 

Dear Parents & Carers, 
 

Phased re-opening of school for Reception, Year 1 and Year 6 pupils 
Following our communications with you, either by phone, email or both, we are now 
in the position to share with you the details of our planned re-opening as agreed 
with our governing body and ODST Academy Trust. As ODST have instructed us 
on how they wanted us to approach the risk assessment and subsequent plan they 
asked all their schools to take both 1st and 2nd June as inset days. In agreement 
with them and our governors we are only going to have 1st June as a training day. 
This will enable staff to be trained in the use of PPE and to ensure the site is ready 
for a larger group of children. Wroxton has remained open throughout this 
pandemic for both keyworker and vulnerable children and governors are proud of 
how staff have managed this provision, whilst being able to keep staff safe. 

 
In planning for this we have had to take into account our current staffing capacity 
and the health and safety implications for our school. We will need to reconsider 
any planning should the government move forward with their declared ‘ambition’ for 
all primary pupils to return to school for a month before the summer holiday. 
All these factors combined mean that for the first phase of the re-opening to a 
larger group of pupils we will be offering a staggered start and finish time on 
Monday to Thursday only for those pupils that have been identified as key workers, 
vulnerable or in the specified year groups who have been identified by the 
government. 
 
School will be closed to pupils each Friday to allow for a weekly deep-clean of the 
school and to enable staff to have planning time. Class teachers will continue to 
plan for their own year groups and will continue to share resources for home 
learning for all year groups, including setting and marking work through Class Dojo. 
Staff will also continue to carry out the other responsibilities linked to their various 
roles for which they contractually have non-contact time. 
The nature of our small school site and its location means that we will need to 
stagger start times for different groups (bubbles) at this point. This will enable each 
group to remain separate and allow parents access for dropping off and picking up, 
whilst maintaining a safe social distance.  We will not be providing Early Birds or 
Night Owls. 

 
 
 
 
 
 



 

Arrangements from 2nd June 
As per the government guidance, the children will be organised into distinct groups 
(Bubbles) with allocated staff members. These groups and staff will have no direct 
interaction with the other groups but will remain in their own ‘bubble’. 
Although we cannot guarantee social distancing with young children, we will be 
supporting it for all age groups to the best of our ability through use of space, 
allocated seating, individual resource packs and so on. 
Each group will be using a separate learning space, entrance, exit and washroom. 
Each group will have a designated area on the field which will allow social 
distancing in the bubble and away from other bubbles for playtime and lunchtimes.  
All outdoor equipment used by children will be individual use only and will be 
sanitised prior to being put away. Children will not be permitted to use shared 
apparatus as that increases the likelihood of surface transmission. Children are not 
permitted to bring any equipment into school except that which will be specified. 
 
 
Organisation of Groupings (Bubbles) 
The government have stated that we need to accommodate children who are 
vulnerable, keyworkers, Reception, Year 1 and Year 6. In order to allocate places 
here at Wroxton we have mapped out our school and can accommodate up to a 
maximum of 36 children, ensuring we adhere to the 2m social distancing rule. To 
do this we have spoken to you as parents and we have allocated places to 
keyworker and vulnerable children in any year group as priority 1. Priority 2 are 
children in EYFS that are not vulnerable or keyworker where parents indicated that 
they wished for their child to be back. Priority 3 are children in Year 1 that are not 
vulnerable or keyworker where parents indicated that they wished for their child to 
be back. Finally, priority 4 are children in Year 6 that are not vulnerable or 
keyworker where parents indicated that they wished for their child to be back.  
 
Due to the limited number of toilets and based on parental drop off and pick up the 
children have been organised into four bubbles. Children from the same family 
have been placed together in the same bubble and will not need to socially 
distance from their sibling. To avoid cross contamination each bubble has its own 
designated entrance and exit, start time and end time, teaching space, toilets and 
teacher. Children are not permitted to mix or socialise with children from other 
bubbles to avoid spread of infection. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

For this first phase, the following arrangements have been made: 
 

 Hall Bubble Kites Room 
Bubble 

Eagles Room 
Bubble 

Kestrels Room 
Bubble 

School Day 8:30 am to 
2:30pm 

8:45 am to 
2:45pm 

9:00am to 
3:00pm 

9:15am to 
3.:15pm 

Staffing Mrs Blunden / 
Miss West 

Mrs Taylor Mrs Ruffle / 
Miss Haverson 

Mrs Ledo / Mr 
Hickman 

Base Hall Kites Eagles Kestrels 

Entrance / Exit 
Point 

Falcons 
External Door 

Bay Door Eagles External 
Door 

Kestrels 
External Door 

Outdoor Space Designated marked area on field 

Whole Field or Playground by arrangement 

Toilets KS2 Boys KS2 Girls Eagles Kestrels 

 
In line with government guidance, parents will be required to follow the one way 
system on and off the site. Parents are required to collect their children and leave 
both the school site and the village promptly allowing for the next group to be 
dropped off or picked up. There will be no parking facilities at the bottom of the 
school drive. If you need disabled access please email the office to get further 
guidance.  Any communication with the office needs to be conducted via email or 
phone as there will be no access.  

 
The one way system will take you up the main school path and into the gate next to 
the Kestrels class. Please use the markings to maintain a safe social distance. You 
will then exit via the Falcons gate and down the steps or across the car park and 
down the left hand side of the drive if you have a pushchair. Please ensure it is a 
one person drop off or pick up. It is essential that you maintain social 
distancing procedures at drop-off and pick up times. We would ask that you 
show respect and consideration for the safety and feelings of others by maintaining 
a minimum 2 metre distance between members of different households. 
 
School Dinner 
The School Lunch Company will provide a school dinner for returning children in 
the form of a packed lunch for those that are universal free school meals and will 
be in school. All other children, both free school meals via vouchers and others, will 
need to provide their own packed lunch.  
We are awaiting information from School Money as to how meals can be booked. 
We will update you. 
 

 



 

School Uniform 
We have not insisted on children wearing school uniform as we feel that it is 
unreasonable to ask parents to obtain uniform, as children have grown, this close 
to the end of the Summer Term. We ask that the children wear clothes that are 
suitable for outdoor exercise to eliminate the need for changing. This includes 
suitable footwear appropriate for exercise. We appreciate that the weather is 
currently lovely so please ensure that once a day sun cream is applied prior coming 
to school and hats are available. No flip-flop type sandals, as these will not be safe.  

. 
Hygiene 
Unless otherwise directed, children should not bring any items into school except a 
water bottle clearly labelled with their name, a lunch box if necessary and a snack 
for break time. All other resources will be provided and will stay in school. All 
previous instructions to bring in the supplies you were given no longer apply. 
School staff will closely monitor use of washrooms and carry out cleaning duties in 
addition to their other roles. 
 
As before lockdown, strict handwashing routines will remain in place for children 
and staff. We will have hand sanitiser in school and antibacterial wipes for any ICT 
equipment, e.g. ipads. 
 
For instances where first aid or medication needs to be administered, staff will wear 
appropriate PPE. The Falcons classroom will be our designated 1st Aid Space and 
the Parish Room will be our designated isolation room if required. 
If a child or staff member develops symptoms compatible with coronavirus, they will 
be isolated and sent home, as per the guidance. 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance 
If it is confirmed that a child or staff member has tested positive for Covid 19, the 
rest of their group at school will be sent home and advised to self-isolate for 14 
days. 
 
Whilst every effort will be made to follow the guidance and operate the site safely 
for all children and adults, the school cannot accept responsibility for any child/adult 
testing positive for coronavirus, following attendance at Wroxton CE Primary 
School. 
 
I appreciate your continued understanding of the complexities of the challenge we 
are facing in implementing the phased re-opening and look forward to a time when 
we can welcome more children back and eventually return to some kind of 
normality. 
 
Until then, I am sure we would all agree that the priority has to be organising the 
phased return in a way that minimises the risk to staff, pupils and families. 
 
On behalf of our staff and governors, I thank you for your continued support in 
these unprecedented times. 
 
Yours sincerely 
 
 
 
April Guiness 
Head Teacher 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance

